[School/Organization/Cause Name]

[Your Name, Your Title]

[Today’s Date]

Dear Parents/Guardians/Staff/Sir/Madam,

Have you heard the news? We are involved with Recycle 4 Charity Ink/Toner Cartridges and Cell Phone Recycling Programs! These programs are FREE and easy but will not work without your support. Simply donate your empty printer, fax, and desktop copier cartridges and used cell phones to [school or organization] and we’ll take it from there! We will recycle the cartridges and cell phones through Recycle 4 Charity to earn cash for [enter use here].
Did you know that over 400 million cartridges were thrown away last year alone? We also replaced or threw away 30,000,000 cell phones! Help us turn this waste into cash! Donate your used cell phones and empty laser and inkjet printer cartridges today! Together we can make this recycling program a huge success. If you are currently recycling your toner cartridges through Canon, HP or Lexmark return shipping program, please consider donating them to us instead, we will even provide free pickup or a free shipping label to you at no charge. Plus you will help us raise much-needed funds. Why just recycle when you can recycle and make a difference.

Please donate your used cell phones and Inkjet/Toner cartridges by placing them in the collection boxes found at the following locations: [insert location of collection boxes].

If you work in a business that may be interested in supporting us, please let us know and we can provide you with free collection boxes and signs to promote the program.

If you have any questions about this great opportunity, please feel free to call me at [telephone number] or e-mail me at [e-mail address] or contact recycle 4 Charity. Thank you for your support!

Sincerely,

_________________________________

[Your Name, Your Title]

Brought to you in part by:

www.recycle4charity.org 

Toll Free (800) 588-7960
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